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1. OBIIHE NOJONKEHHHA

1.1. Hacrosmee Ilonokenne o© 3aWUTe NEPCOHANBHBIX JAHHBIX  paDOTHHKOB
MyHHUHITATBHOTO KaieHHOTO AOWEKOIEHOIO o0pasoBaTenLHOIO YUpERACHHH
HosoOupuwmocekoro  A@TCKOro  cajga  oOIIEpasBHBAIONIEr0 BMAA € [PHOPHTETHBIM
OCYIIECTRICHHEM  JICATCIBHOCTH N0 (QHU3MYECKOMY  HanpasA€HWI)  pasBHTHA  JaeTef
«Kopokoneunk»  (nanee mo Ttexery — «llonowenuen) paspabotaHo B COOTBETCTBHM ¢
Koncrurynmeli PO, @enepaneueiM zakonom ot 27.07.2006 r. Ne 152-03 «0O nepcoHaibHbIX
aauHers, Tpynoeem koaekcoM P®, yerasom MKJIOY HosoOGupumoccknit nercknii can (nanee
no Tekery — «Opranu3auusn ).

1.2. Tlop «nepcoHaNbLHBIMH  JaHHBIMHY  paDOTHHKA NOHMMAaeTcs  WHQOpMAILHs,
Heobxomumas Oprany3alliy B CBA3H ¢ TPYAOBLIMH OTHOLIEHHAMH M Kacarolllascs KOHKPETHOTO
paboTHHKA, B TOM YHCIE Ero:

thamunis, HMA, OTHECTBO

o, MeCHIL, J8Ta H MeCTO DOWICHHA

apec

cemMeiinoe, ColnanbHoe, HMYLIECTBEHHOC MOJOMEHHE

oOpazoBaHue

npoeccus

J0X00B

apyras wHipopMarmns.

1.3. Ilon «paborauxom» B [lonomeHHn NOHMMAETCH JIHIO, COCTOALICE B TPYIOBEIX
oTHomenuax ¢ Opranusauuei.

1.4, lMoa «1omkHOCTHEIME THIEaMHy B [Tonokennn nonuMaloTcs paboTHHKN, COCTOAITHE
B TPYAOBEIX oTHOUIeHMAX ¢ OpraHmzanmeii W HMEIONIHE NpaBo Ha momydenne, obpaboTky,
nepenady B npouecce paboThl NEPCOHANBHEIX JAHHBIX (PYKOBOAAUIME COCTaB: reHepanbHbLH
MHPEKTOP H ero 3aMecTHTENIH. PYKOBOJHTENH CTPYKTYPHEIX NOApa3ieneHii i HX 3aMeCTHTEN;
pabOTHHKKM OTHeNa Kajapos, OyxranTepun, OTJ€Aa KOMOBIOTEPHBIX TEXHONOIMii, “EHBI
KOMHCCHH M0 CONHANBHOMY CTPaxoBaHHIO). OO0#3aHHOCTE JOUKHOCTHBIX JHIL coOmoaars
ITonoxenne pomkna ObITH 3aKPENeHa B TPY/OBEIX AOTOBOPAX, 3aKMIOHAEMBIX ¢ YKa3aHHBIMH
JTHIAMH.

1.5, loa «rpereumu nunamuy B [Honoxenun nosuMmarores moOwle nuua (paboTHHKH,
HpHIAHYECKHE JTHOEA, J0CAKHOCTHBIE [IHLIA rocyAapCTBCHHBIN OPraHOB H OpPraHo® MCCTHOTO
CaMOYTIPABIICHHA, NpaBoOXpPaHHTCIbHBIX {'I]JI'HHEIBL HE ABJAMOITHECH ETGPGHDﬁ
HHHBHIYAIEHOTO TPYAOBOrO Jorosopa, sakmodessoro ¢ Oprasuzaumedi B gune ece
PYKOBOZHTENA (MreHEPAIBHOTO JHPEKTOPA) HIH HHBIX YIOMTHOMOYEHHBIX JTHLL.

1.6. Tlonowenue ycraHaBiumsaeT nOpANoK 00paboOTKH NEPCOHANBHLIX  JIAHHBIX
pabOTHHKOB, WX mpaed ¥ oDA3aHHOCTH B ODIACTH 3AUIHTH NEPCOHANBHBIX JAHHBIX, NOPAIOK
nepeiadl MEPCOHANBHBLIX AaHHbIX B Opranusalid W 3a €¢ Npeleibl, OTBETCTBEHHOCTH
JIOTKHOCTHERIX ML 38 Hapyuenue HopM [lonoxenus.

1.7. Tlpu npueme Ha paboTy (A0 3aKMOUCHHS TPYAOBOIrO Jorosopa) paboTHHK J0/KeH
OBITHL o3pakomies ¢ [MosoxenneM Moj pocnuek B OHCTE O3HAKOMAIeHHA (eM. MucTpykuMio no
JAenonpou3BoacTsy B Opranuzanmu).



2. COCTAB NEPCOHAJIbHBIX JJAHHBIX

2.1. K nepcoranbHoil JOKYMeHTAUMH (codepikalieil nepcodanbHble JaHHBIE) OTHOCATCH
AOKYMEHTEL, KOTOpbIE COACPMAT HMHAMBHMIAVAILHBLIC MAHHLIE © KOHKpeTHoM paborHuke u
HCTIONBIVIOTCH J0IMHOCTHLIMH JIMIIAME [IPH HCNOJIHEHHH CBOHX J0/AHOCTHLIX o0g3aHHOCTEH.

K HuUM oTHOCATCH!

1) AOKYMEHTBI, NpEIbABIACMBIE TIPH TPYA0YCTPOicTBE Ha paloTy B COOTBETCTBHH CO CT.
65 Tpyaosoro kojexca PO

NACNOPT HJIN HHOM JOKYMEHT, YAOCTOBCPAIOIIHA THYHOC T,

TPYAOBAA KHHKKA,

CTPax0oBOe CBHASTENLCTEO NOCYAAPCTBEHHO0 NEHCHOHHOro CTPAXoBaHig,

JOKYMEHTHI BOHHCKONO y4eTa — /Ul8 BOCHHOOOA3aHHBIX M JIMLL, [IOANICHALIHX [IPH3LIBY;

noxyment o0 o0pazopaHil, KBATHHKAINN WIH HATHYMH CNEUHANBHEIX IHAHWI — TIpH
NOCTYILUICHHH HA paboTry, TpedyIomyo CneuHaIbHBIX IHAHHH HIH CNeUMANLHOH NOArOTORKH ).

HANpaBIeHAE CNYHKOLI 3aHATOCTH

2) XapakTepHCTHKH

3) pexoMeHIaTeNEHBIE THCBMA

4) chnpaBkW, NOATBEPKIAIOIIAE mepHoasl paborel y pabotogarened H  pasmep
aapaboTnoll miarhl

5) HArpaaHLIE TOKYMEHTHI

6) AMCTKH HeTpylocnocobHOCTH

7) MEAHUMHCKHE CITPABKH

§) AOKYMEHTEI, NOATBEPHIAIOHIHE MpeanonaraeMpie H (AKTHYECKH MOTyYeHHLIE
pabOTHHKOM JICHEHKHBIE CPEACTRA

Q) HHblC JOKYMEHTHI, COACPHALINE NEPCOHAIBHBIC CBEACHHS O paloTHHKE,
3. OBSIBAHHOCTH JOIKHOCTHBIX JIHLL

2.1. Ilpn o6GpabGoTke nepcOHANBHBIX AAHABIX paboTHHKA (MOMYYCHHH, XPaHEHHH,
KOMOMHHpPOBAHNHM, nepedade #ny modOM JIpyroM HCHOOAL3OBAHHE NEPCOHAILHBLIX JIAHHBIX
paboTHHKA), AOMKHOCTHBIE ITHIIA, KOTOPBIE HMEIOT K HHM JIOCTYI H HCHOJB3YIOT IIpH
HCTIONTHEHHH JODKHOCTHEIX 00A3aHHOCTEl, A0mwHbl cobmoaaTs cneayroune TpeboBaHHA;

) oOpaboTka nNEpCcOHANBHBIX JIAHHBIX  paDOTHHKA  MOKET  OCYUIECTBIATHLCA
HCKTIOMHTENLHO B Hensx obecneueHnua cobmoieHna 3aK0HOB H HHBIX HOPMATHBHBIX NPABORbIX
aKTos, cojeiicTeng paboTHHKaM B TpyAoycTpoiicTee, oDyUeHHH H MPOABHAESHHH no ciayxbe,
ofecriedenus uuHOH OesonacHocTH pabOTHHKOB, KOHTPONS KOJTMYECTBA W KaveCTsa
BEINOIHAEMOI paboTs! 1 ofecneueHns COXPaHHOCTH HMYIIECTBA;

2) BCE NepcoHaNbHBIC AaHHble paboTHHKE clAeayeT NoAy4aTs Y HEro CaMoro.

Ecnn nepcoHanbHBie QanHBE PabOTHHKA, BOIMOKHO, MOIYYHTHE TONLKO Y Tperbel
croponsl, T0 paboTHHK momxeH OwiTh yBenomieH of 3Tom 3apaHee (He MNo3jiHee, 4WeM 3a 3
paboyny JHA) H OT HETO AOMKHO DBITE NOTYHEHO MHCEMEHHOE COrJIACHE,

JloN&HOCTHRIE NHIA JO0WKHBEL COODUIMTE PabDOTHHKY O UENAx, NpeanofaracMsix
HCTOMHHKAX # cnocofax MmonydeHHs NepCOHAIBHBIX JaHHBIX, @ TAKKE 0 XapaKTepe MoUlekaliy
MOAYUCHHIO TMEPCOHANBHLIX JAHHBIX W MOCHEICTEMAX OTKala pabOTHHKA JaTh ITHCBMEHHOE
COITIACHE HA MX TOIYYCHHE;

4) MOUKHOCTHBIE JTHIA HE BIpape noiy4ars W obpabdarmiBaTh NEPCOHAIBHBIE JAHHLIE
paboTHHKA O €10 NOIHTHYECKHX, PETHTHOIHLIX H HHBIX YOemIeHHAX H YacTHON HKH3IHA;

5) AOMKHOCTHBIE JHIA He BOpaBe nonydars H oOpabaTwiBaTh nepcoHaiNLHBIE JaHHBIE
pafoTHHKa 0 ero ulneHcTBe B ODWIECTBEHHBIX OOBEAMHEHHAX WM ero  npodeo3HoM
AEATENBHOCTH, 33 MCKIIOYMEHHEM C/IydyaeB,  HEoOXOAMMBLIX /714 PpelleHHs Bonpoca ob
YBOJIbHEHHH PAOOTHHKOB 10 OCHOBAHHAM, IPEAYCMOTPEHHBIM IIYHKTaMHA 2, 3 1 5 4acTH nepsBoi
ctateii 81 Tpyaosoro konekca P



6) 1pu NPUHATHH PEINCHUI, 3aTPArHBAIOLIMX HHTEPECH! PabDOTHHKA, JOMKHOCTHBIE JIHLA
HE BIPABE OCHOBBIBATHCH HA MEPCOHANBHLIX JaHHbIX padOTHHKA, NOAYICHHBIX HCKIOYHTCIBHO
B pe3yJILTATE HX ABTOMATHIAPOBAHHOH 00pabOTKH HIH MEKTPOHHOTO NONYYeHHA,

4. MPABA PABOTHHKOB

2.1. PaboTHrKkH, npeaocTapuBilide J0/EKHOCTHRIM JIHLAM NEPCOHANLHELIC JaHHBIC, HMEIOT
pago Ha:

ceo00HbH OecnaaTHbIN JOCTYN K CBOHM MEPCOHAILHBIM JaHHBIM, BK/IIOYAA [1paBo Ha
nojayueHHe KOMHA moDoi 3anucH, cojepwalned nepconanbHbie JaHHble padOTHHKA, 34
HCKITIOUEHHEM CITYYAEeB, NPEelyCMOTPEHHAIX defepanbHbIM 3aKOHOM;

onpeneneHle CBONX NpPeACTaBHTENEH A JAIHTH CBOHX NMEPCOHATBHBIX JaHHbIX;

JOCTYN K OTHOCHINMMCH K HHM MEIHIMHCKHM [aHHbIM € [NOMOLIbIO MEIHIHHCKOIO
CTICIHANHCTA NO HX BRIDOPY;

TpeDoBaHHe 00 HCKIKHMEHHH HIH  MCNPAaBICHHH  HEBEPHBLIX HIH  HElOJHBIX
NepcoOHANLHBIX JAaHHBIX, & TaKKe JAaHHbIX, 00paboTanHeIX ¢ HapyumieHHeM TpeDoBaHHi
NEHCTBYIOMIETO 3AKOHOAATENLCTRA.

[Ipn oTKaze AOMKHOCTHBIX JTHII HCKMIOYHTH HMIIH HCMNPaBHTh NEPCOHAIBHBIE AdHHBIE
pafoTHHKH MMEIOT NpaBO M0JaTh 3adBleHHe reHepanbHOMY aupextopy OpraHuzanum 0 cBOEM
HECOIIACHH € COOTBETCTBYIOUIHM 0DOCHOBaHMeM Takoro Hecornacus. IlepcoHanbHbie JaHHBIE
OLIEHOYHOTO XapakTepa (CcoAepiKalIHecs, HalPHMED, B XapakTePHCTHKE, ATTECTALIHOHHOM JTHCTE)
pabOTHHKN HMEIOT MNpaBo JAONOAHHTE 3ASBACHHCM, BRIPAKAIOWAM €ro coDCTBEHHYIO TOUKY
IPEHHH,

TpeGopanne o0 w3semenny Oprannsaiiueii Becex MHI, KOTOPBIM paneée GbUTH COODIIEHBI
HEBEPHBIE WK HENOJHBIE NEPCOHATBHEIC Jannbie paboTHHKOB, 000 BCEX NPOH3IBEACHHBIX B HUX
MCKITIOYEeHHAX, HCMPABIEHHAX HIH JOMONTHEHIAN;

oOkanosanue B ¢y moOBIX HenpaBoMepHBIX AciicTeuil nim OesgeiicTeua Opranniamuu
npH 06paboTKe H 3AMUTE HX NEPCOHANBHEIX TAHHBIX.

5. MOPHIOK CHOPA H IIEPEJAYH NEPCOHAJIBHBIX JAHHBIX

4.1. JlomxHOCTHEIE JHLUA HMEIOT TIPaBo MOAYYaTh TOJALKO Te NepcoHalNbHLIE JAHHEIE
paboTHRKA, KOTOpbIe HEOOXOIHMbI 15 BBIMOAHEHHS KOHKPETHBIX TPY0BLIX (yHRIHIL.

4.2, JIo/nKROCTHEIC JIHLA HE BIPABE 3aNpalliBaTh HEGQOPMALHIO 0 COCTOAHHH 310POBBA
paCoTHIKS, 33 MCKIOHEHHEM TeX CBEACHHH, KOTOPBIE OTHOCATCS K BOMPOCY O BOIMOMHOCTH
BeINONHeHns paboTHUKOM TPYAOBOi (YHKUMH (HAMPHUMEp, NPH PEHIEHHH BOMpPOCA O nepesoje
pabDOTHHKA HA Jpyrywo Aonx#ocTs (paboTy) NpH HAMHYHH MEIHIHHCKOrO 3aK/TIOYEeHHH,
JAIOUIEro OCHOBAHHA MOMATATH O HEBOIMONKHOCTH BLIMOJHEHHH pabOTHHKOM TpyaoBOl
(YHKLIHH HA YCIOBHAX, HPEIYCMOTPEHHBIX TPYA0BEIM 10TOBOPOM ),

4.3, JlomkHOCTHEIE MHUA, NOTYHAIOUHE NMEpCOHANBHEE JaHHble paboTHMKA, oDA3aHL!
colmogark pemHM  cekpeTHOCTH  (koHQuueHuuancHocTH). [lanHoe nonokenne He
pacnpocTpansercss Ha oOMEH NEPCOHANLHBIMM  JIaHHBLIMH  pabOTHMKOB B TOpAJKE,
YCTAHORJAEHHOM (eflepanbHbIMH 3AKOHAMH,

4.4. JlonxHOCTHEIE THLA HE HMEOT Mpasa coolare nepcoHalbHEIE JaHHbBIE paDOTHHKA
TpeTheil cropoHe (€3 MHCBMEHHOTO cortacus paGoTHHKA, 33 HCKITIOYEHHEM CIy4acs, KOria Jro
HeoDXO0MHMO B LEHIX NPEOYTIPSIKIACHHS YIPO3bl MH3HH H 3/0poBbI0 pabOTHHKA, a TAKKE B
ciaydasx, ycraHosneHHuIX denepanbibiMi 3akodaMu (Tpynoeeim kogexkcom P®, Hanorosmim
komexcoM PO, QegepanunpiMH 3akonamu «O craryce cyneit B Poccniickoil @enepaunnn, «O
vinmiuny, «O  denepansnoit  cnywbe OGeszomacHocTH», «0O npokyparype PoccHHcKoH



Gegepaunny, «O sammTe OPag IOPHIHYECKHX JHL H HHAMBHAVAILHBIX NpeAnpHHUMaTenei npu
MPOBEACHHH TOCYIAPCTBEHHOIO KOHTPOAs (Haazopa)» W Jp.), NPeaycMaTpUBAIOLIMMH [PaBo
JOKHOCTHRIX  JIHLL KOHTPOIMPYIOIIHX W [PABOOXPAHHTEIBHLIX OPraHoE 34npaliMBare ¥
pabotoaarencii B YCTAHOBICHHOM NOPAAKE AOKYMEHTEI, COJCpIKAIINE MePCOHANbBHbIC JIAHHBIE
PﬂﬁOTHH}Eﬂ., = B LEmX HCHOJAHEHHA BO3JIOMKCHHLIX Hil HHX [l]'E-',EI,EPﬂILEHL[MH FAKOHAMHA
obs3aHHOCTEH.

5. MPABHJIA XPAHEHUS JOKYMEHTOB, COJIEPAKAIIINX
MNEPCOHAJBHBIE JAHHbBIE

5.1. JluuHble pena d TPYOOBBlE KHIKKH PabOTHHKOB XpaHATCH B METAUTHUECKHX
mkagax, cefidax, HMEIOUNX HAJICHKHBIC 3aN0PbI,

5.2. Jluuueie fena npelocTABAAIOTCA B PAaclopsiKeHHe NOMKHOCTHBIX JIML ML B
CICAYIOUIHX CIyqanx:

HeoOX0AUMOCTH 0OPMIIEHHS HAIPAIHBIX JOKYMEHTOR;

[lJQpMH[}DBEIHHH CTATHCTHYMCCKHX NAHHBIX.

NOJIrOTOBKH XapakTEPHCTHKH
| [IPH HATHYHH COOTBETCTBYIOLIEH PE30MIOIHH reHepalsHoro Jupektopa Oprani3aiy WK ero
3aMEeCTHTENA M0 KaJpOBBIM BOMpocaM Ha cayweOHO#H 3anncke cooTBeTcTBytomeil Gopmb (cM.
Huerpykuumio 1o aenonpou3soacTsy B Opranusaium).

JInunsle nena BBLIAIOTCA 1O POCMHCH B )KYPHANE BHUIAYH JIHYHEIX JE.

Juunoe geno a0/mKHO OBITE BOIBPALIEHO B OT/IEN KAAPOB B TEYeHHE HEASTLHOTO CPOKa C
MOMEHTA €ro MoJy4eHH.

5.3. Tpynoewsie KHHKKH palDOTHHKOB MOIYT MPENOCTABNATLCA pabOTHHKAMH OTAena
Ka/IpoB Nuiib paboTHHKAM DyXrajiTepud ¥ YIeHAM KOMHCCHH 110 COLHAILHOMY CTPAXOBAHMIO, -
npu HeoOXOAUMOCTH NPOBEPKH AAHHBLIX O CTPAXOBOM CTake pabOTHMKOB, - JUIA pELIEHMHA
BONPOCOB O TMpaBHJABHOCTH HCYHC/IEHHA M BBIIUIATEL nNocoOMil MO rocyaapcTBEHHOMY
COLHANBHOMY CTPAXOBAHHIO.

5. OTBETCTBEHHOCTD 3A HAPYHIEHHE MOJOMKEHHUA

JIo/KHOCTHRIE Nulla, BUHOBHEIE B HapymeHHn [lonoxenus, HecyT AMCUMIUIHHAPHYIO,
AMUHHCTPATHBHYIO, TPAMKIaHCKO-MPABOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH
¢ Tpynoseim konexcom Pd, Kozexcom Poccwuiickoii @enepauun of aIMHHHCTPATHBHBIX
NpasoHapyeHHax, Y ronopusM kogekcom Poceniickoi @eneparii.
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